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[bookmark: _Toc277257707]Introduction
This document is part of a series of seven documents that make up the ITP Degree Accreditation Document Set. These include:
1. Administrative Guidelines
2. Application Guidelines
3. Guidelines for Submission
4. Seoul Accord Graduate Attributes
5. Submission Forms (this document)
6. The ACS and ITPNZ Degree Accreditation Body of Knowledge
7. The ITP Professional Knowledge Curriculum
This document contains sample submission forms for institutions seeking accreditation under the ITP Accreditation Programme.
The key objective of the submitted documentation is to provide primary evidence that a programme satisfies the accreditation criteria set for assessment of professional ICT education programmes. This document should be read in conjunction with the Guidelines for Submission (Document 3) especially, as well as the Accreditation Administrative Guidelines (Document 1) and the Accreditation Application Guidelines (Document 2).
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[bookmark: _Toc277257708]Instructions for Applicants
[bookmark: _Toc177977483]Each accreditation application should include the following:
· Completed copy of Form 1: Summary of Application
· For each programme that is to be accredited, completed copies of the following forms:
· Form 2: Programme Outline
· Form 2A: Programme Structure (Recommended Format)
· Form 3: Overall Rationale for Programme (Recommended Format)
· Form 4: Mapping of Units to CBOK with Blooms Levels (Recommended Format)
· Form 5: CBOK Programme Coverage (Recommended Format)

A copy of the documentation should include a Table of Contents clearly indicating the structural layout of the submission. The Institution should provide this documentation in electronic format.
The initial documentation should be accompanied by:
· The Institution’s Calendar;
· The Handbook, Calendar supplement, or other official publication relating to the School, and containing the public statement of programme details;
· Major current items of promotional literature concerning ICT programmes and/or website references to these items.
All documentation should be submitted to:
Chair of the ITP Accreditations Board
accreditation@itp.nz 

IT Professionals New Zealand
P O Box 10044
Wellington


ITP will arrange distribution of documentation to the individual Panel members. Documentation should be received by ITP at least 12 weeks prior to the scheduled visit date.
[bookmark: _Toc277257709]Form 1: Summary of Application
This form is a summary of the application. One summary is required for each Accreditation.
	Institution Details
	Please provide the full name under which the Institution operates. If other organisations are involved in the delivery of programmes included in this application, details will be sought on an additional form. This should be the name of the Institution conferring the award. You are also required to provide other details about the Institution.

	Name of Institution
	

	CEO
	

	Institution Address
	

	Telephone
	

	Web Site
	



	Organisation Unit
	This section requires you to provide details of the college/faculty/school/department offering the programme(s) for accreditation. If more than one organisation unit is involved, provide only the name of the unit conferring the degree. Room is provided to allow a three level description of the organisation unit - in the first column provide the type of unit (e.g. faculty or department) and in the second column the title of the unit (e.g. Computing and Mathematical Sciences).

	Level 1
	

	Level 2
	

	Level 3
	

	Head of Unit
	

	Address
	

	Web Site
	

	Telephone
	

	E-mail address
	







Form 1 Continues overleaf…
	Degree Information
	Please provide a list of programmes submitted for accreditation. Level refers to the National Qualifications Framework (NQF) level (eg Level 7 for a standard Bachelors Degree). We also need a Form 2: Course Outline for each programme subject to accreditation.
If this is for part of a Degree (eg a BSc with a Computer Science major), this should be noted under the Title of Degree.
NOTE: ITP only accredits Bachelor Degree programmes at this stage, including Honours.

	Title of Degree
	NQF Level
	File Name for Form 3: Programme Details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Institution Contact
	Please provide details of the primary contact and person responsible for this application. All contact from the Association will be through this person. Two telephone numbers should be provided to facilitate contact.

	Name
	

	Title
	

	Address
	

	Telephone Number(s)
	
	

	Facsimile Number
	

	E-mail address
	



End of Form 1

[bookmark: _Toc277257710]Form 2: Programme Outline
This form is required for all programmes that are to be accredited. A new form is required for each programme.
The intention of this Form and Form 3 with Appendix 2A is to provide the panel members with information to assess the programme for subject content, depth breadth and intellectual effort required. The information in this form and associated forms and appendices and documents will be evaluated against the criteria for accreditation.
	Programme Details
	Please provide programme code (normally used within the Institution) and Programme Title as used on the testamur and academic transcripts. Course level refers to Bachelor, Graduate Diploma etc. Indicate here whether majors / specialisations are designated on testamurs and/or transcripts.

	Programme Code
	

	Programme Title
	

	Programme Level
	

	EFT Years of Study
	

	Programme Coordinator
	



	Programme Objectives
	Please provide any published or approved objectives for this programme. It is expected that a significant objective is to educate ICT professionals.

	

	

	

	

	

	

	

	

	

	





Form 2 Continues overleaf…
	Campus 
	List all campuses at which you seek accreditation. Please include off-campus (in any mode) as a separate campus. 

	
	

	
	

	
	

	
	



	Compulsory Units
	Provide a list of all units of study/subjects that are mandatory for the completion of this programme. If appropriate given the structure of the degree, please provide in semester/year order commencing from Semester 1/Year 1. The percentage column is the percentage this unit is of the total programme requirement. Designate by * (beside the unit code) all units claimed as «advanced», and by ^ all units claimed to be a capstone, or that include a significant practical component.

	Code
	Unit Title
	Yr
	Sem
	%
	Filename for Unit Detail

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	










Form 2 Continues overleaf…
	Elective ICT Units 
	Provide a list of all ICT units of study/subjects that are available to be taken as electives in this programme. If appropriate in your degree structure, please provide in semester/year order commencing from Semester 1/Year 1. The percentage column is the percentage this unit would constitute of the total programme requirement. Designate by * (beside the unit code) all units claimed as «advanced», and by ^ all units claimed to be a capstone.

	Code
	Unit Title
	Yr
	Sem
	%
	Filename for Unit Detail

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



End of Form 2

[bookmark: _Toc277257711]Form 2A: Programme Structure
This format allows the applicant to provide a graphical view of the programme structure to assist the Accreditation Panel in its analysis of the programme content, especially in terms of breadth and depth of the content. 
Please indicate (M) for Mandatory, (E) for Elective and (N) for Non-ICT units of study for each (eg “Introduction to Programming (M)”. It would also assist if prerequisite subject are linked in some way (eg a line). If units are not of equal weighting, please indicate with the name of the unit, the percentage that the unit constitutes of the whole programme.
	100-level (i.e. Year 1)

	Semester 1
	Semester 2
	Semester 3

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	200-level (i.e. Year 2)

	Semester 1
	Semester 2
	Semester 3

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	






Form 2A Continues overleaf…
	300-level (i.e. Year 3)

	Semester 1
	Semester 2
	Semester 3

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	400-level (i.e. Year 4)

	Semester 1
	Semester 2
	Semester 3

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




End of Form 2A

[bookmark: _Toc277257712]Form 3: Overall Rationale for Programme (SFIA Mapping)
This format allows the applicant to demonstrate how the programme addresses at least one ICT skill at SFIA level 3 or above in a specific area related to the intended career role. This form is also useful in analysing the depth of coverage required for the different areas of the CBOK for the intended career role.

	SFIA Category
	SFIA Subcategory
	SFIA Skill
	Code
	Level
	Papers supporting SFIA skill
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[bookmark: _Toc277257713]Form 4: Mapping of Papers to CBoK
Each paper should appear once in the following table. Please use the level from Bloom’s Taxonomy (on the following page) and enter the level for each of the CBoK areas listed. Please see the notes on the following page for more information.
	
	Problem Solving
	Professional Knowledge
	Technology Resources
	Technology Building
	Services Management
	Outcomes Management

	Course
	Abstraction
	Design
	Ethics
	Professionalism
	Teamwork concepts & issues
	Interpersonal communications
	Societal issues
	History  & status of discipline
	Hardware & software fundamentals
	Data & information management
	Networking
	Programming
	HCI
	Systems development
	Systems acquisition
	Service management
	Security management
	IT governance
	IT project management
	Change management
	Security policy

	Unit  XXX
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Lectures
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Assignments
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Laboratories
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Exam
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



(Please see the notes on the following page)
Notes:
· Please show ALL papers (both compulsory and elective) with lectures and each main assessment component
· Show an ‘X’ where the knowledge area is discussed but NOT explicitly assessed. 
· Show the appropriate level from Bloom’s taxonomy where the knowledge area is assessed in that assessment component
· [e.g. Security policy might be discussed in lectures but only assessed in Assignment 2. In this case place ‘X’ in lectures for Security Policy and the appropriate Bloom’s level for Security Policy against assignment 2.]
· The Accreditation panel would expect to see evidence supporting the mappings at the time of the accreditation visit. Evidence would include paper outlines, assignments, laboratory exercises and examination papers. 

Bloom's Taxonomy
	Bloom's
Level
	Bloom's
Category
	Description

	1
	Knowledge
	Facts and figures can be recalled.

	2
	Comprehension
	Information is understood well enough to explain it to others.

	3
	Application
	Knowledge can be applied to new problems.

	4
	Analysis
	Compare and contrast alternatives by decomposing a problem and understanding relationships.

	5
	Synthesis
	Devise new approaches or understanding by reassembling and reconstructing existing knowledge and information.

	6
	Evaluation
	Make judgements and recommendations based on an evaluation of available data and information.




[bookmark: _Toc277257714]Form 5: CBOK Programme Coverage
	CBOK Area
	Papers providing basic knowledge of CBOK element 
	Papers providing depth of knowledge of CBOK element

	ICT Problem Solving

	Abstraction
	
	

	Design 
	
	

	Professional Knowledge 

	Ethics 
	
	

	Professionalism 
	
	

	Teamwork concepts and issues
	
	

	Interpersonal communication 
	
	

	Societal Issues 
	
	

	History and status of discipline 
	
	

	Technology Resources 

	Hardware and software 
	
	

	Data and information management 
	
	

	Networking 
	
	

	Technology Building 

	Programming 
	
	

	HCI 
	
	

	Systems development 
	
	

	Systems acquisition
	
	

	Services Management 

	Service management 
	
	

	Security management
	
	

	Outcomes Management 

	IT governance
	
	

	IT project management 
	
	

	Change management 
	
	

	Security policy 
	
	



Please indicate compulsory papers with a (C); and advanced papers with a ‘*’ 
Note: To demonstrate that a paper is advanced, the unit must:
· require pre-requisite knowledge from at least one other paper, the content of which is contained within the Role Specific Knowledge;  and
· use assessments that demonstrate cognition at the Application Level (Level 3) or higher in Bloom's Taxonomy (see Form 4 notes); however, they should also require elements of analysis, evaluation and synthesis (Levels 4, 5 and 6) of the taxonomy. This should be evident from Form 4 (Mapping of Units to CBOK with Blooms levels).
image1.tiff
‘IT Professionals

NEW ZEALAND




